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YTBEPXJIEHA
NPUKa30M JUPEKTOpa
MBOY COII Ne 20
M. H.W. Xonenko
MYHHIIUTIATEHOTO 00pa30oBaHus
ropoz Kypopt [ 'enenmxuk
OT LFLy AL/ N A2

HHCTPYKI S
aAMHHHCTPATOPa HHPOPMALHOHHBIX CHCTEM NEPCOHATBHBIX TaHHBIX

1. OBIIME ITOJIOXXEHMA

1.1. Hacrosmas HHCTPYKLHs onpeenseT QyHKIMH, IpaBa i OTBETCTBEHHOCTh
aIMHHHCTPATOpa HHPOPMALIMOHHBIX CHCTEM IEPCOHANBHBIX JaHHBIX (Ianee - aaMu-
auctparop WCII/IH) B MyHHIUNAIBHOM OIOKETHOM 00111€00pa3oBaTebHOM yupe-
KIeHUM cpenHel obieobpazoBarensHoii mkone Ne20 umenn H.M. Xonenko myHu-
nunagkHoro obpasosanus ropoa-Kypopt enenkuk (nanee — MBOY COIL Ne 20
um. H.W. XoneHko).

1.2. Anmunucrpatop UCIIu sBiusiercss cotpyanukom MBOY COI Ne 20
um. HU. Xonenkown Haznayaercs npukaszoM auperopa MBOY COI Ne 20 um. H.H.
X0IeHKO MYHHIMIAILHOr0 06pa3oBaHus ropoA-KypopT I eleHKuK).

1.3. Anmunuctparop MCII[lH obnamaer mpaBaMH JOCTyNa K 3JI€KTPOHHBIM
HOcHTeNsAM nepcoHansHbix aHHbx B MBOY COILL Ne 20 um. H.W. Xonenko

2. TEPMHWHBI Y OITPEJIEJIEHMA

2.1. ABromarusupoBaHHoe pabodee MecTo (APM) — mnepcoHanbHbIA KOMIIbIO-
Tep U MOAK/IIOYEHHBIE K HeMy neprdepuiiHble yCTpoicTBa.

2.2. TlepudepuiiHple yCTpOHCTBa — MOHHTOP, KIaBHAaTypa, KOMIIBIOTEpHas
MBIIIIb, IPUHTEP, MHOTO(YHKIIMOHATIBHBIE YCTPOHCTBA, CKAHEPHI U T.1.

2.3. BiokupoBaHue NMepPCOHANBHEBIX JaHHBIX - BPEMEHHOE MpeKpalleHue oopa-
GOTKH MepCOHANBHBIX JaHHBIX (3@ HCKIIOYEHHEM cllydaeB, ecid o6paboTka HeoOX0-
JMMa JUIs YTOYHEHHUs TIePCOHATBHBIX JaHHBIX).

2.4. Jloctyn K uHGOPMAIMH — BO3MOXKHOCTh MOJy4YEHUs] MH(pOpMALUKM U €€
MCTIOJIb30BaHMsL

2.5. 3ammra HHGOpPMaUK — JAeATEIBHOCTD 10 NPEIOTBPAILICHUI0 YTEUKH HH-
(opMai¥y, HECAaHKIIMOHUPOBAHHBIX U HENpeJHaMEePEHHBIX BO3AEHCTBUI Ha HH(OP-
MaIlMIo, TO €CTh IPOIECC, HAaNpaBIeHHBIM HA NOCTHXKEeHHE MH(POPMAlMOHHOH Oe3-
OTacHOCTH.

2.6. Uudopmanust - cBeieHUs (COOOLIECHHS, JaHHbBIE) HE3aBUCHUMO OT (hOPMEI
UX MPECTABJICHHUSL.




2.7. IndopmanOHHas cucTeMa nepcoHanbHbIX aaHHbx (MUCI1/IH) - coBoKyI-
HOCTB COZEpIKaIuxcs B 06a3aX JaHHBIX NEPCOHANBHBIX JAHHBIX U 00eCHeYrBarOIIX
1X 00paboTKy HH(YOPMAIIMOHHBIX TEXHONOTHI M TEXHMYECKHX CPEICTB.

2.8. Hecankuuonuposanusrii goctyn (HCJI) — noctyn k mHpopManyu, XpaHs-
IIeWCs HA pa3IMYHBIX TUMAX HOCHTelNel (OyMaXKHBIX, MATHHUTHBIX, ONTHYECKHX U T.
7.) B KOMIIBIOTEPHBIX 0a3aX NaHHEIX, (ailIOBBIX XPaHWIHIIAX, APXMBAX, CEKPETHBIX
4acTAX U T. 1. pa3sIM4HBIX OPraHU3aLKi MyTéM H3MEeHeHus (TOBBILIeHNS, hanscudu-
Kallu{) CBOUX IPaB AOCTYIIA.

2.9. Hocutens undopmanuu - mo6oii MaTepraibHbli 06BEKT HIH cpeja, Hc-
NOJIb3YEeMBIH [T XpaHEeHHs UK TTepeiadyl HHGOpMAaIHH.

2.10. O6paboTka nepcoHaNbHBIX JaHHBIX - JT060E AeHcTBHE (Omeparus) Win
COBOKYITHOCTB IeHCTBHH (Onepaiuii), COBEpIIAeMbIX C HCIIONb30BAHMEM CPEJICTB aB-
TOMATH3alMK WK 0e3 MCIOMb30BaHUS TAKHX CPEJACTB C IME€PCOHANBHBIMU JAHHBIMH,
BKJIFOYast cOOp, 3aIuch, CHCTEMATH3AINIO, HaKOILUIEHHe, XpaHeHHe, yToYHeHne (06-
HOBJICHHE, U3MEHEHHE), U3BJI€UEHUE, UCIIONB30BaHue, epeaady (pacnpocTpaHeHue,
NpenocTaBIeH e, JOCTyI), oOe3nuunBanye, OJOKUPOBaHHUE, YAAICHHE, YHUUTOXKEHUE
NEepCOHANIBHBIX JaHHBIX.

2.11. Ilepconansneie nanuble ([1/JH) - moGas uHOpMaIWs, OTHOCAILASCS K
NpsMO WM KOCBEHHO ONpEACNIEHHOMY MM OIpelensieMoMy (U3UYECKOMY JIHILY
(cyOBEKTY MepCOHABHBIX JAHHBIX ).

2.12. CpenctBo 3ammTel uHpopmanuu (C3U) — TexHHYECKOE, POrpaMMHOE
CPEZCTBO, BELIECTBO W (MJIM) MaTepHal, NMpefHa3HauYeHHble WK UCIIOJb3yeMble s
3alUTEl HHPOpPMaLUH.

2.13. Vrpossl 6Ge3omacHocTH nepcoHanbHBIX AaHHbIX (YBIIJH) - cosokyn-
HOCTb YCJIOBHH U ()aKTOPOB, CO3AIONIMX OMACHOCTh HECAHKIHOHMPOBAHHOIO, B TOM
YUCIIe CIy4alHOro, NOCTyMNa K MEPCOHATIbHBIM JaHHBIM, pPe3yJIbTaTOM KOTOPOTO MO-
KET CTaTh YHUYTOXKEHHE, U3MEHEHHe, OJIOKHpOBaHME, KOMMPOBAHHE, MPENOCTaBIIe-
HHe, paclpOCTPaHEHHE NEPCOHANBHBIX JaHHBIX, 8 TAK)KEe HUHBIE HEIIPABOMEPHBIE JIeii-
CTBHUA NPH UX 00paboTKe B HHPOPMAIIMOHHOM CHCTEME MEPCOHANBHBIX JaHHbIX.

2.14. YHHYTOXEHHE NEPCOHANBHBIX NAHHBIX - IEHCTBHS, B PE3yJbTaTe KOTO-
PBIX CTAHOBHTCS HEBO3MOJXXHBEIM BOCCTAHOBHTH COZIEp)KaHHe MEePCOHAIBHBIX JaHHBIX
B MH(OPMALIMOHHON CHCTEME IIEPCOHANBHBIX NaHHBIX H (HJIH) B PE3yJIbTaTe KOTOPHIX
YHHYTOXKAIOTCS MaTepHallbHble HOCUTENH NePCOHAIBHBIX JaHHBIX.

3. JOJDKHOCTHBIE OBA3AHHOCTH

3.1. Bectu yuer (no Bompocam obecreuenust Ge3onacHocTH UHGOPMALMHU) U
3HaTh nepeveHb ycrtaHoBileHHBIX B MBOY COII Ne 20 um. H.M. Xonenko C3U u
IepeyeHb 3a1a4, peliaeMbIX ¢ UX HCIIOJIb30BaAHHEM,

3.2. BectH XypHal y4eTa 3KCIUTyaTallHOHHOM W TEXHHYECKOM JIOKyMEHTAIUH
C3U UCTIH.

3.3. BecTu xypHaJl yyeTa MalllMHHBIX HOCHTEJIEH MePCOHANBHEIX IaHHBIX.

3.4. OcylecTBIATh HEMOCPEACTBEHHOE YIPaBIeHHE PeXKUMaMK paboThl U aji-
MHHHCTPATHBHYIO MOANEPKKY (PYHKIHMOHMPOBAHHUS (HACTPOMKY M COMPOBOXKIECHHUE)




npuMeHseMblX Ha APM crneuuanbHBIX NMPOrpaMMHBIX U IPOrpPaMMHO-aMmapaTHbIX
3.

3.5. IlpucyTcTBOBaTL NPH BHECEHHM M3MEHEHHH B KOHGUrypauuio (Moaubu-
Kalli{) arnnapaTHO-NIPOrpaMMHBIX CpeJCTB 3amuineHHsIXx APM u cepepos, ocy-
IIECTBIATH MPOBEPKY pabOTOCIIOCOOHOCTH CHUCTEMBI 3alIUTHI M0C/Ee YCTAaHOBKH (00-
HOBJIeHUs1 ) porpaMMHEIX cpeactB UCIT/IH.

3.6. [lepuoanyecku MpoBepsATh COCTOSHUE UcToNb3yeMbIX C3U, ocyliecTBIATh
NPOBEPKY NMPaBHJIBHOCTH UX HACTPOHKHM (BHIOOPOYHOE TECTHPOBAHHUE).

3.7. KontponupoBaTh cooTBeTCTBHEe TexHuueckoro nacropra UCITIn dakTu-
yeckoMy coctaBy (komruiekTHocTH) MICIIJIH 1 BecTH ydeT u3MeHeHHi# ammapaTHO-
MporpaMMHON KOH(pHUrypauuu (apXuB 3asBOK, Ha OCHOBaHHH KOTOPBIX OBUIH NPOU3-
BesieHbl JaHHble u3MeHenus B UCIT/In).

3.9. Ilepuoguuecku KOHTPOJIUPOBATH LIEJIOCTHOCTD IedaTel (riom0, HaK/IeekK)
Ha ycTpoicTBax 3allMileHHbIX APM.

3.10. Bectu )ypHal yyeTa HEIUTATHBIX CHTyaluid, (aKTOB BCKPBITHS M Olleya-
TeiBaHUs. APM, BbINOJIHEHUS MPOPUITAKTHYECKHUX paboT, YCTAHOBKH M MOJU(DHKALIMK
anmnapaTHbIX U nporpamMmHbIX cpeacts UCIT/IH.

3.11. IIpoBoAUTE NMEpHOAUYECKHIH MHCTPYKTaXX COTPYAHMKOB y (TOJb30BaTe-
neit UCIT/IH) mo mpaBunaM paboThI C HUCIOJIB3YEMBIMH CPEACTBAMH U CHCTEMaAMHU
3aIIUThl HHPOPMAIIHHU.

3.12. Opranu30BbIBaTh pa3rpaHUYeHHs JOCTyMa:

3.13. YyacTBOBaTh B pa3paboTke M 3HATH MEepeyeHb 3alllMllaeMbIX HHpOpMa-
L{HOHHBIX PECypPCOB.

3.14. PazpabateiBats 1 UCII/IH pemenus no:

- COCTaBy JJOMEHOB CETH, CUCTEMBI JIOBEPUTEIIbHBIX OTHOLIEHUH MEXIY HUMHU,

- COCTaBy I'pyNI (JIOKaJIbHBIX U IN100aNbHBIX) KaXKI0T0 I0MEHa;

- IIPUIKCKE TOJIb30BaTeNel ¢ OJWHAKOBBIMU NpaBaMH, CTaTycoM Oe3omacHo-
CTH U XapaKTEepPOM peIllaeMbIX 3a/1a4 K COOTBETCTBYIOLIUM IPYIIaM;

- OnpeleeHHI0 HHPOPMAILHOHHBIX CBS3eH MEXJy CerMeHTaMH CeTH U Tpebo-
BaHUH K HM30JISL[MH CErMEHTOB C HCIIOJIb30BaHUEM CPEJCTB alnapaTtHoi 6e3omacHo-
CTH CEIrMEHTOB;

3.15. YyacTBoBaTh B pa3paboTKe MOpsAKa MOJb30BaHHUS 3JIEKTPOHHON MOYTOH
(onpenenenue criucka aDOHEHTOB U3 COCTAaBa IOJB30BaTENIeH CeTH, IIPOEKTHPOBAHHUIO
CUCTEMBbI NMOYTOBBIX SALIMKOB, Ucnoab3oBaHuio C3U npu nepenaye 3aKpbIThIX HAOKY-
MEHTOB).

3.16 YyacTBOBaTh B ONpe/ie/IeHUH peXUMOB Hcrnonb3oBanus C3U: 3ammra na-
poJielt, 3alMTa B MPOTOKONAX Nepefayd NaHHBIX, KoAHpoBaHUe (aiinos, noakitoye-
HHE JAOTIOJIHUTEIbHBIX aJITOPUTMOB KpUNTOrpauyecKoil 3aImThl.

3.17. OcylecTBAATh y4eT U NePUOAMYECKUH KOHTPOJIb 3a COCTABOM M TOJHO-
MOYHMSIMH Tojb30Batenei paznuyusix APM UCTT/IH.

3.18. KonTponupoats U TpeboBaTh COOMOAEHHUS YCTAHOBIEHHBIX MPABUI T10
opraHu3auuu naponbHoi 3amutel B UCI/IH.

3.19. OcyuiecTBIATh ONEpPaTUBHBIN KOHTPOJIb 32 paboToi moibs3oBaTeneit 3a-
IuieHHbIX APM, aHanu3upoBaTh COAECPKUMOE JKypPHAIOB COOBITHH OnepalMoOHHBIX
CHCTEM, CUCTEM ynpaBiieHHs 0a3aMM JaHHBIX, MAKETOB NPHUKJIAIHBIX MPOrpamMM M



C3U Becex APM 1 aJiekBaTHO pearupoBaTh Ha BO3HUKAIOIIME HEIUTATHbIE CHTYALHH.

3.20. OOecneuynBaTh CBOEBPEMEHHOE ApXHBUPOBAHWE JKYPHAIOB COOBITHIA
APM u Hajnexanuii pexxuM XpaHeHHUs JaHHBIX apXUBOB

3.21. ObGecnieunBaTh CTPOroe BBIIONHEHHE TpeOoBaHHii o obecreyeHuo 6e3-
OTaCHOCTH MH(pOPMaLMK NPU OPraHU3alMH TEXHUYECKOro obcnyxupaHus APM u
OTIIPaBKe MX B PEMOHT (KOHTPOJHPOBATH CTUpaHKe HH(POPMALMK Ha CheMHBIX HOCHU-
TENsX).

3.22. OpraHuM3oBBIBaTh y4YeT, XpaHEHHe, NPHEM M BbIAady IEPCOHATBHBIX
MJIEHTU()UKATOPOB OTBETCTBEHHBIM UCIIOIHHUTENISIM, OCYILECTBIISATE KOHTPOIb 3a TIpa-
BUJIBHOCTBIO UX UCIIOJIb30BAHMS.

3.23. OcyimecTBIATE NEPHOAUYECKUI KOHTPOJIB 32 TIOPSIKOM y4eTa, CO3JaHus,
XpaHEHHUs U UCIIOJIb30BaHMsl PE3EPBHBIX U apXUBHBIX KOMUH MAacCHBOB JaHHBIX.

3.24. Tlo yxa3aHHIO pYKOBOJCTBA CBOEBPEMEHHO M TOYHO OTPAXKaTh M3MEHeE-
HUS B OPTaHU3al[HOHHO-PACIOPAAUTENBHEIX U HOPMAaTHBHBIX TOKyMEHTaX IO yIIpaB-
neunto C3U, ycranoBnennbx Ha APM UCIT/IH.

3.25. TpeboBare OT Mnojb30BaTeNeH CTHPAHHUS OCTATOYHOW HWH(OPMAIMK Ha
HECHEMHBIX HOCUTENAX (MECTKHMX AMCKaX) YCTaHOBJIEHHBIM MOPSIKOM, a B OIepa-
THUBHOH IIaMATH 110 OKOHYaHHMH 00paboTku MH(OpMaIuK myTeM nepesarpyskua APM;

3.26. KonTponupoBare obecnedeHne 3alUThl KOHGUACHIHATbHOW HHPOpMAa-
LMK [IPH B3aMMOZAEHCTBHY aOOHEHTOB ¢ MH(POPMAILMOHHBIMH CETSIMH CBSI3H OOIIEro
MOJIb30BaHUS

3.27. IlpoBoauTh paboTy IO BBISBIECHHIO BO3MOXKHOCTH BMEINATEILCTBA B
nponecc ¢ynknuonuposanus MCITIH u ocymectBnenus HCJIl x wHpOpMaumu u
TeXHHUYECKUM cpeacTBam APM.

3.28. JloknaasiBaTh OTBETCTBEHHOMY 110 o0ecreyeHHnio 6e30macHOCTH O BBISIB-
JIEHHBIX yrpos3ax Oe3omacHocTH uH(popmaumu, obpabarbiBaemoit B MCII/IH, 06
uMmeBIKMX MecTo nomnbiTkax HCJl k uH(popManuu U TeXHUYECKHM cpencTtBaM APM.

3.29. IlpoBoauTs 3anATHA ¢ nons3oBarensiMu UCI1/Ix no npaBunam paGoThl Ha
APM, ocnamensbix C3H, 1 o U3y4eHHIO PYKOBOJSIIMX JOKYMEHTOB 110 BOIIPOCaM
obecnieueHuss OezonacHOCTH MH(OpPMaLKMH ¢ pa3boOpOM HENOCTATKOB, BBISBIEHHBIX
IIPY KOHTpOJIE 3¢ (eKTUBHOCTH 3aIIUTH HH)OPMALUH.

3.30. YuacTBOBaTh B pacciieIOBaHUU NIPUYUH COBEPIIEHUs HApYIIEHUH U BO3-
HUKHOBEHUSA CEPBE3HBIX KPU3UCHBIX cuTyauuit B UCIT/IH.

4. [IPABA

4.1. Tpebosatb ot corpynuukoB MBOY COII Ne 20 um. H.M. XoneHko BbI-
TMIOJIHEHHS! YCTAaHOBJIEHHBIX ITPAaBUII 00pabOTKH U 3alUTHI [IEPCOHANBHBIX JaHHEIX.

4.2. Tpebosate ot corpyanukoB MBOY COLI Ne 20 um. H.M. Xonenko mpe-
KpaileHHs: o0paboTKH INMEepCOHANBHBIX JAHHBIX B Cly4ae MX HEINpPaBOMEPHOrO HC-
TNI0JIb30BAHHS M HapyLIEHUs! yCTAHOBIEHHOTO MOpsSaKa 00paboTKH.

4.3. BHOCUTH mpenyoXeHHUs 10 COBEPIIEHCTBOBAHHIO OPraHU3alMOHHEIX MU
TEXHHYECKUX Mep.

4.4. IlpuHuMaTh y4acTue B paCCMOTPEHHM OOpalleHHH U 3anpocoB CyOHhEKTOB
TIePCOHABHBIX JaHHBIX



4.5. Tpe6Gosath ot pykoBoactBa MBOY COIII Ne 20 um. H.M. Xonenko opra-
HU3aLMOHHOTO U MaTepUAIbHO-TEXHUYECKOro o0ecreueHus CBoel NesTelbHOCTH, a
TaK)Ke OKa3aHWs COJIeHCTBUS B UCIIOJIHEHUU CBOUX 00S3aHHOCTEH U IpaB.

5. OTBETCTBEHHOCTD

5.1. 3a pasrnamenue HHGOPMaLMK OrpaHHYEHHOI0 JOCTYIa, CTaBLICH H3BECT-
HOH eMy 1o pojly paboThl, B COOTBETCTBUH C 3aKOHOJATENbCTBOM PD.

5.2. 3a HeHajexallee UCIOTHEHHE WJIM HEUCTIONHEHHE CBOMX JOJIKHOCTHBIX
00s13aHHOCTEeH, NPeayCMOTPEHHBIX HACTOALIEH HODKHOCTHONH HWHCTPYKLHEH, B mpe-
JieNiax, onpeaeeHHbIX AeHCTBYIOIIMM TPYAOBBIM 3aKOHOIaTeNECTBOM PO,

5.3. 3a nmpuyMHEHHe MarepHalbHOro yuiepba ynpapieHUr0 oOpa3oBaHHs B
npeaenax, onpeeneHHbIX JeHCTBYIOIUM TPYAOBBIM U IPakJIaHCKUM 3aKOHOJAaTelb-
cTBOM PO,

5.4. 3a mpaBoHapylIeHHs, COBEPIIEHHbIE B IPOLECCE OCYILIECTBIEHHUS CBOEH
JEeSTEIBHOCTH, B TIpe/ieNiax ONpeeleHHbIX NeHCTBYIOIUM aJMUHUCTPAaTUBHEIM, YIO-
JIOBHBIM M I'Pa)KJAHCKHM 3aKOHOZATelbCcTBOM PO,
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M. H.X. XoneHko



